
SAK Annual Reporting 
 

SAK reporting is for law enforcement, medical and laboratory entities, for access you need to 
create an account. 

 

Go to https://sakannualreporting.ohioattorneygeneral.gov/ 

Click on sign up now  

 

 

 

 

 

 

 

 

 



Complete the below information, by entering your email address and then select, send 
verification code.  Once you have validated your email, you will be able to complete the 
additional fields by entering your preferred password, first name, last name and phone 
number. Then hit create. 

 

 

 

 

 

 



Next, you will need to complete the registration page, by confirming the information already 
auto-populated for you and by providing your agency type, county, agency name 

 

 

When you have completed the registration page, you will get a message as shown below stating 
your registration is pending approval. Once the SAK admin has approved your account, you will 
receive an email. 

 

 

Once you receive your email confirmation that your registration has been approved you can 
return to the SAK Application and log in to report your SAK kits. 

 

 

 



Reporting SAK Kits - Law Enforcement 

 

 

Click on report a Kit, your information should auto-populate the below fields, please click yes 
that you are reporting for the current year. If reporting for a previous year you will have to 
contact the SAK Admin:  Sarah Smith at Sarah.Smith@OhioAGO.gov 

 

 

 



When you select Yes, you will enter the total number of kits you have, then you will provide the total 
number of tested and untested kits. Then select submit. 

 

 

In the example below we have 6 kits to report, 3 have been tested and 3 are untested as shown 
below.  Please keep in mind kits are reported individually.  The below fields will need to be 
completed.  SAK Kit number, any internal agency number used for SAK Kits, select if the kit was 
tested or not, select if the kit belongs to another jurisdiction and date received by the other 
jurisdiction.  

  

 



Once you enter the kit number, internal agency number and kit status of tested or untested you will kit 
submit. Submitted kits will appear on your dashboard under reported kits as shown below. 

 

Dashboard of submitted kits. 

 

 

To continuing adding the remaining kits you will have to click on report a kit on the menu bar as 
shown below until all your kits have been submitted. 

 



When you have kits that have not been tested you will have additional fields that will need to 
be completed as shown below. These additional fields are required when you have an untested 
kit. 

 

 

Kits belonging to another jurisdiction, you will need to provide the date the other jurisdiction 
was notified and the date they retrieved the kit. 

 

 



Once all the Kits have been entered, you will select confirm annual reporting. 

 

If the total number of kits entered does not match your total count of kits being reported, you 
will receive the below error and will need to be corrected before you will be able to confirm 
your annual reporting. 

 

 

 

 

 

 

 

 

 



During your confirmation you will need to provide additional information related to total 
number of kits in your possession over 30 days, total number of kits destroyed and the reason 
for destruction. Once completed, hit the confirm annual reporting button. 

 

 

 

Once you have submitted you annual reporting, you will receive the below message that your 
reporting was submitted successfully. 

 

 

 

 



Reporting SAK Kits - Medical Facilities 

 

 

Click on report a Kit, your information should auto-populate the below fields, please click yes 
that you are reporting for the current year. If reporting for a previous year you will have to 
contact the SAK Admin:  Sarah Smith at Sarah.Smith@OhioAGO.gov 

 

 

 



When you select Yes, you will enter the total number of kits you have, then you will provide the total 
number of tested and untested kits. Then select submit. 

 

 

 

In the example below we have 4 kits to report, 2 have been tested and 2 are untested as shown 
below.  Please keep in mind kits are reported individually.  The below fields will need to be 
completed.  SAK Kit number, any internal agency number used for SAK Kits, select if the kit was 
tested or not.  

 



To continuing adding the remaining kits you will have to click on report a kit on the menu bar as 
shown below until all your kits have been submitted. 

 

 

Once you enter the kit number, internal agency number and kit status of tested or untested you will kit 
submit. Submitted kits will appear on your dashboard under reported kits as shown below. 

 

 

 

 

 

 

 

 

 

 



When you have kits that have not been tested you will have additional fields that will need to 
be completed as shown below. These additional fields are required when you have an untested 
kit. 

 

 

Once all the Kits have been entered, you will select confirm annual reporting. 

 

If the total number of kits entered does not match your total count of kits being reported, you 
will receive the below error and will need to be corrected before you will be able to confirm 
your annual reporting. 



 

During your confirmation you will need to provide additional information related to total 
number of kits in your possession over 30 days, total number of kits destroyed and the reason 
for destruction. Once completed, hit the confirm annual reporting button. 

 

Once you have submitted you annual reporting, you will receive the below message that your 
reporting was submitted successfully.

 



Reporting SAK Kits - Laboratories 

 

Select reporting for the current year 

 Note: Any reports for the previous year, please contact admin when prompted 

Enter the required information: 

 How many total kits  

 How many of those are tested/untested 

Enter the information for the first case and click submit 

 

 

 

 

 



If a DNA profile was entered into CODIS, enter the date in the field Date results entered in DNA 
Index/DB 

 Select Not applicable for Reason not created 

If a DNA profile was NOT entered into CODIS, leave the field blank. 

 Select Insufficient DNA for Reason not created 

 

 

 

 

 

 

 

 

 

 

 



After each case is submitted, the following view will appear.  You can modify any case prior to 
confirming the annual report. 

 

To report multiple kits, continue to select Report a kit after each submission.  

 

 



Once all kits are entered, select Confirm annual reporting 

 Note: Once the annual reporting is confirmed, no additional edits can be made. 

 

Ensure all data is entered correctly and confirm annual reporting. 

Once you have submitted you annual reporting, you will receive the below message that your 
reporting was submitted successfully.

 

 


